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1. Obuine noosKeHs

LI Hacrosmee Ilomoikenne ompenmensier npasuiaa paBoThl u 00paloTKH HepcOHANBHBIX
JTAHHBIX COTPYIHHKOB H  oOyvarommxes  MyHnunHmanLHOro  OIOIKETHOTO — ydpesKIeHHS
HononHuTebHoro obpasopauus «Jlercxas xyaosxectsennas mxona Ne 1 umenn WM. Ilumkuna
Enabyueroro mynniunaisaoro paiionay (gazee JIXII) ¢ meabio 3amursl IEPCOHAIBHEIX JAHHBIX OT
HCCAHKIHOHHPOBAHHOI'O I0CTYIIA, HELIPABOMEPHOTO HX HCIIOIB30BAIN HIIH YTPATEL

1.2. Hacrosiee Tlonoxenue pazpaGoTano Ha OCHOBAHHH —CTaTeil Konerurynun P®,
Tpynosoro Kogekca PO, Kozexca 06 aj MHHHCTPATHBHBIX npaBoHapyieHuax P®, ['paxmanckoro
Koxexca P®. VromosHoro Komexca P®. a taxke ®Pemepanshoro zaxoma «00 uHpopMaIHm,
HHQOPMAIMOHHBIX TeXHOIOIUAX M 3ammuTe uHdopmaumy Ne 149-03 ot 27.07.2006r.

1.3. ITepconanbupic naHHble OTHOCSTCS K KAaTEropuu KOH(HICHIMAILHOL HH{(OPMAIITH,
PeiknM KOHQUICHIHATBHOCTH IEPCOHATBHBIX TAHHBIX CHUMACTCS B cliydasx 00e3MMYHBAHMS HIIH 110
HCTEYCHHH 75 JIET CPOKa XPaHeHHs, eC/Ii HHOE He ONPeIeIcHO 3aKOHOM.

1.4. Hacrosimee [lonoxenne yreepiciaetes w1 BBOIUTCA B AeiicTBIHE NPHKa30M JIUPEKTOpa U
ABILACTCS 00S3ATEIBHBIM JUISL HCTIOTHEHHS BCeMH PA0OTHHKAMH, HMEIOIHMH JOCTYI K IEPCOHATBHBIM
JIAHHBIM COTPYAHHKOB.

2. [ousrrue i COCTAB HEPCOHATLHBIX AHHBIX

2.1. Tlepconarnpupie jJannsie paboTHUKA — UHGOPMALIHS, HEOBXOLMMAasL paboToaareto B CBA3M C
TPYZIOBLIMH - OTHOLICHHAMH  H  KACAIOIIHCCS KOHKpeTHOro paboTHuka. llox umopmanueit o
pabOTHHKAX [IOHHMAIOTCS CBe/ACHHS O (aKTax, COOBITHAX M OOCTOSTENBCTBAX IKH3HH paborHuka,
MO3BOJIIOLINE HACHTHGHIHPOBATE €10 JTHUYLOCTb.

2.2. B cocras nepcoHaNbHBIX JIAHHBIX pabOTHHKA BXOJIST:

- QHKCTHBIC M Ouorpaduyeckue Jannmle:

- 00pazoBanue;
CBE/ICHUS O TPYIOBOM M 00LIEM CTaKe:
CBQJICHHS O COCTABE CEMbH;
IIACTIOPTHBIE TAHHLIE;
CBCACHHS O BOHHCKOM YUETE:,
CBCACHIS 0 3apadOTHOI IIaTe coTpyIHHKA;
CBEJICHHS 0 COUMATBHLIX JIbI'OTAX;
CIIEIHAIBHOCTD;
3aHUMaeMas JOJKHOCTE,
HAJTHYUE CYHUMOCTell;
aipec MeCTa JKHTCIBCTRA;
JOMALHUH TeneqoH:
MeCTO pabOTLI Hith yueObl WICHOB CeMBH H POJICTBEHHHKOB!
Xapaxtep B3aHMOOTHOUICHHIL B CeMbe;
COLEpIKaHHE TPYI0OBOIO TOTOBOPA;
COCTAB JICKIAPHPYEMBIX CBEJCHHI 0 HAIMYHHI MATEPHATBHBIX LICHHOCTE!:
COJICPIKAHHE JICKIaPallii, 110/1aBAeMOil B HAIOTOBYIO HHCIEKIIHIO,
HOJVIHHHHKH H KOIHH MPHKA30B 10 THYHOMY COCTABY:
JIMMHBIC J1C/1d U TPYTIOBbIC KHHIKKH COTPYIAHHKOB;

- OCHOBAHHSI K [IPHKA3AM IO JTHYHOMY COCTABY:

- AT, COZIepIRALLIHE MATCPHAIILI 110 MOBBILICHIIO KBATH(QHKALNH | [IEPENOATOTOBKE COTPYAHUKOB,
HX aTTeCTallH, CIIy:KeOHBIM pacc/ie1oBaHHsIM;

- KONHK OTYETOB, HAMPAB/ISIEMBIEC B OPraHbl CTATHCTHKH.

2.3. Jlannble JOKYMEHTBI SBISAIOTCS KOH(HICHIHAIBHBIMIL, XOTsl, YYUTBIBasE MX MaccOBOCTH U
CIHHOE MeCTO 00paboTku U Xpatenus — COOTBCTCTBYIOMIHH Ipu() OrpaHMYeHHS Ha HUX HE CTABHTCS,
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3. O0paboTka nepcoNaATBLHBLIX AAHHBIX
3.1. Tlox 0OpaGoTKOH NepCOHANBHLIX JAHHBIX paboTHHKA MOHHMAETCS IOJyUYCHHE, Xpanenue,
KOMOMHUPOBaKKe, Iepeiada Wi J1o6oe Apyroe HCIoNb30BaHe [ICPCOHATBHBIX JJaHHBIX pa0OTHHKA.



3.2, B uemsix ofecredeHus mpas u c3oGOI uYelIoBeKa I rpaxjanuHa pabortojarejb H €ro
IPEACTABUTE/IH IPH 00pabOTKE NEPCOHAIBHBIX JAHHLIX paboTHHKa 00sS3aHEI COBIIONATS CIEYIOLIHE
obwue rpebopanns:

3.2.1. O0paboTka HepcoHAILHLIX JAHHBIX PAGOTHHKA MOKET OCYIIECTBIIATLCS HCKIFOYHTEIBHO B
HeLAX 00ecHeyeHHsT COOIOMCHHS 3AKOHOB M WHBIX HOPMATHBHBIX IPABOBBIX AKTOB, COHEHCTBHS
paboTHHKAaM B TpyJAOycTpoiicTBe, OOYUEHHH H NPOJIBHKCHHM 110 ciykOe, olecreyeHus nTHYHOMN
Oe30macHocT pabOTHHKOR, KOHTPOIIS KOIHUYCCTBA H KAUECTRA BBIIOMHSICMOI] paboTe! 1 odecrieyenns
COXPaHHOCTH HMYLICCTBA.

3.2.2. llpn onpenenenun ofbemMa U CONepiKauus 00padaTEIBAEMBIX EPCOHANRHBIX TAHHbIX
padoTHiKa paboTonaTelb JIOKEH PYKOBOACTBOBATHCS Koncruryuueii Poceniickoit ®enepary,
lpx MOBBIM Ko/iekcoM 1 HHBIME (he 1epaTbHBIMIT 3AaKOHAMH.

3.2.3. lony4yeHHe MEepCOHANBHBIX JAHHLIX MOKET OCYLICCTB/IATBCS KaK MYTEM TIPEJICTABICHHS HX

CaAMHM PadOTHHKOM, TAK U IYTEM [O/1YMCHHS UX H3 HHBIX HCTOYHHKOB.

3.2.4. lepconanpible jaHHBIC CleAyeT IOTYYaTh yV HEro camoro. Ecmm NEPCOHAIbHEBIE JaHHLIE
PabOTHHKA BO3MOKHO HOILYUYHTDL TOALKO Y TpeTheil CTOPOHBL, TO PAOOTHHK JOILKEH OBITh YBEIOMIICH
00 3TOM 3apaHee M OT HEro JM0JKHO OLITh MOJYYEHO MHCHMEHHOE COrTaCHe. Paboronarens momixen
COOOIMTE pabOTHHKY O LESIX, 1IPeAIONAraeMbIX HCTOYHHKAX H CIIOCO6ax ITOJIYYCHHS IEPCOHAIBHBIX
AAHHBIX, d TAKKe O XapakTepe MOANCKALIMX MOMYYCHHIO TEePCOHAIBHBIX NAHHBIX H MOCTEACTBHIX
OTKa3a pabOTHHKA JaTh MHCHMEHHOE COIIACHE HA HX [101yYCHHE.

3.2.5. PaBoronarens ne uMeeT npara momyyaTh i 00padaTkIBaTh HePCOHANBHBIE JIAHHLIE PAGOTHHKA
O Cro HOMWTHUCCKHX. PCIMICHOSHBIX H MHBIX yOe/kIeHMSX M 4acTHON kusHu. B ciyuasx,
HCIIOCPCACTEBCHHO CBA3AHHBIX € BONPOCAMH TPYJOBBIX OTHOLIEHHH JaHHBIE O YaCTHON SKH3HH
paboTinka (HHGOPMAIHS O JKH3HEIESITELHOCTH B cepe cemeliHbIX OBITOBBIX, THUHBIX OTHOLICHHI)
MOIYT OBITh TIOJIYYEHB] 1 06paboTatbl PabOTOIATEIEM TOILKO ¢ €0 HHCHMEHHOIO COIACHSL

3.2.6. Paborojarens me umeer mpaso [nonyuare u o0pabarkiBaTh MePCOHAJIBHBIC JAHHBIE
padoTHHKA 0 ero WwieHCTse B 00LIECTBEHHBIX 00LEIHHEHHUAX HIIH €0 PO(COIO3HOI eATeIBHOCTH, 3a
HCICTIOUCHHEM CIIYHAEB. [IPEIYCMOTPEHHBIX (DEICPaIbHBIM 3AKOHOM.

3.3. K obpabortke, nepeiade i Xpanenuio nepcoHalbHbIX JaNHbIX pabOTHHKA MOTYT HMETh JI0CTYII
COTPYAHHKH:

- OyXrajrrepus;

- COTPYMHHUKH CJ1y:K0bl YIIPABJICHHS [IEPCOHAIOM;

= COTPYAHHKH KOMITLIOTEPHLIX OT/IE/I0R.

3.4. Mcnonssosanue NepCOHATBHBIX AAHHBIX BO3MOKHO TONBKO B COOTBETCTBHH C LEJISIMH,
OIPeJICTHBLIHMHI HX MOJIYYCHHE.,

34.1. Ilepconanpuple JaHHLIC He MOrYT OBITH  HCHOJIB30BAHBl B HENAX NPHIHHCHMUS
HMYIIECTBCIIOTO M MOPAILHOINO  Bpe/d IPakAanaM, 3aTPyAHCHIS pPealM3allidd [paB H CBOGOJ
rpaxian Poceuniickoil ®enepamu, Orpannuenne npag rpaknan Poccuiickoii @enepauuy Ha ocHOBE
HCHOL30BAHNA HHQOPMAUKK 00 HX COLMATBHOM INPOHCXOMKICHHH, O pacoBoii, HAMUOHAJILHOI,
A3BIKOBOI, PEIUIHO3HON W NapTHiinoil npHHALICKHOCTH 3alpelIeHO H Kapaercs B COOTBETCTBHHU C
3AKOHO1ATE/ILCTBOM.

3.5. llepenaua nepcoHanbubIX AaHHLIX PAGOTHHKA BO3MOIKIA TOIBKO C COMIACHS paboTHHKA HITH B
CIYHASIX, IPAMO MPEYCMOTPEHHBIX 3aKOHOATEILCTEOM.

~

Fosls ”])H nepejave IMepCcoOHAIBHLIX JaHHDBIX p..‘:OO'IIIlI\d deOTO,JdFeHb JOJIAKCH COO'IEOT‘[TI:
cleayroumme lpLDUBaHIISI

- He ¢oo0Iars HePCOHAILHLIC JaHHLIE pJOOTHlII\d lpL‘FLLH CTOpOHE Ge3 IMHCBMCHHOI'O cormacus
DLL\)OTUIII\J 34 UCKIIOYCHHUEM CJ ydaen, xKorjaa 3To H€OO\0,_[HMU B LCTIX HPEAYIIPEIKICHUS YI'pO3bI
ACH3HU U 3]I0POBLIO deOFIIH]\C& d TAKIKC B cyyasix, YCTAHOBIICHHBIX (be ICPATLHBIM 3aKOHOM;

- HE COOOJJ_Lde [IEpCOHAJIbHBIC AaHHELIS paoomm\a B KOMMEPYECKHX [E/IsIX 6e3 ero MMHCBEMEHHOTO
COIJIaCH:

- OpCAynpe/uTb J1UlL, I10) IyHaromimx HEpLOthIbeIL JaHibie paoormﬂ\a 0 TOM, 4YTO 9TH JAaHHLIE
MOLYT ObLITL HCITOJ Ib30BAHEBI JIMIIL B LECIIAX, 718 KOTOPLIX OHH COOOUIEHEL, H 1pLDOBdlb OT 2THUX JIUIJ
HOATBCPACACHUS TOIO, YTO ITO MpaBHi1o co0J moneno. Jluma, mo; IYHdlOIIHC IMepCcoHalibHbIE NaHHLIE
deOTIilihd 00s13aHbL LOOJIIOJ.dlb PEKHUM CEKPCTHOCTH }\OH(IJHYISHLIHEUILIIOCTH) ,H&HHOG IIOJIOIKEeHHE



HE pacipoCTpaHAeTCs Ha OOMEH [ePCOHATLHBIME JaHHBIMI PAGOTHHKOB B TIOPsiJIKe, YCTAHOBICHHOM
(heslepaTbibIMI 3aKOHAMHU;

- PASPCIIATE JIOCTYII K NEPCOHAILHBIM JAHHBIM Pa0OTHHKOB TOJILKO CHCHHAIBHO YIOJIHOMOYCHHBIM
AHIEM. OLPE/ISJICHHBIM MPHKA30M M0 VUPEIKAEHHIO, IPH HTOM YKA3aHHBIC JIHLA JOKHBl HMETh [IpaBo
HOAYHaTh TOJNBKO T¢ NepPCOHAIbHBIE JaHHble PabOTHHKA, KOTOPbIE HEOGXOUMBI Ui BBITOJHEHMS
KOHKPCTHBIX ()YHKIIHII:

- HE 3apaliuBaTh MHQOPMAIMIO O COCTOSHHH 3]10POBLS PaGOTHHKA, 33 HCKIOYCHHEM Tex
CBEJICHHH, KOTOPLIE OTHOCATCS K BOMPOCY O BO3IMOYKHOCTH BDIMOJHEHHIS] paloTHHKOM TpyI0BOi
N EINIVIN

- HCpElaBaTh MEPCOHANLHBIC JaHHBIC pPalOTHHKA IpeiACTABUTENAM palOTHHKOB B [IOpsIKE,
yeranosiaentuom Ipynoseim  Kojekcom, u  orpammausars 3TY  HHQOPMAIHIO TOJBEKO TEMH
[ICPCOHATLHBIME - IAHHBIMI - PA0OTHHKA, KOTOPble HEOOXOMMBI JUIS  BBITOJHE HUS YKa3aHHBIMH
HPEACTABHTCIAMH UX (BYHKIHIT.

3.5.2. llepesiaua nepcoHanbbIX AAHHBIX OT ACpIKATeNsl WM €O NpejCTaBHTENell BHEIHeMy
HOTPEOUTENIO MOJKET JIONMYCKATHCS B MHHHMAILHLIX 00BEMAX H TONLKO B LCTSIX BBILIOTHEHUS 3a1ad,
COOTBETCTBYIOWMX OOBEKTHBHOI IIPHYHHE cOOPA STHX TAHIbIX.

3.5.3. llpn mepenaue nepcOHANBHBIX JIAHHBIX paborHuka morpeGuTENsiM (B TOM 4YHCIE M B
KOMMCPUCCKHX LJIAX) 3a NPelie/ibl YupekaeHus paboToiaredb He JOMKeH cOOBMIaTh 9TH TaHHble
TPETbeil CTOpOHE 0C3 HHCBMEHHOIO COracHst paBoTHHKA. 32 MCKITIOUCHHEM CIy4JaeB, KOTJa 3TO
HEOOXOIMMO B LTSN TPy IPesk e Hust YIPO3BL JKH3HH H 310pOBBI0 pabOTHHKA WM B Clydasx,
YCTAHOBACHHBIX (DEICPATBHLIM 3aKOHOM.

3.6. Bee Mepbl KOH(HACHIMATEHOCTH Py cOope. 00paboTKe H XpaHeHHH TEePCOHATBHBIX JAHHLIX
COIPYAHHKQ PaclipOCTPaHAIOTes KAk Ha OyMaskHble, TAK U HA 3ICKTPOHHBIC (aBTOMATH3HPOBAHHEIC)
HOCHTENH HH(POPMAIIHH.

3.7. He nonyckaerest oTBeuaTh Ha BONIPOCHI, CBA3ANHbIE C nepe/iaveii mepcoHanbHoi nrpopmaln
110 renedony uan daxcy.

3.8, XpaHeHHEe [epCOHATBHBIX JIAHHBIX JOJKHO NPOHCXOAUTL B IOPSZIKE, HCKIIOYAIOIEM HX
YIPaTy HJIH UX HEIIPaBOMEPHOE HCIT0/IL30BaHNE,

3.9. llpn npuHATHH pemrenmii, 3aTparuBaloMINX HHTepechl paboTnuka, paboTonaTens He HMeeT
HpaBa  OCHOBLIBATLCS HA  MEPCOHANLHBIX JaHHBIX PabOTHUKA, TONYYEHHBIX HCKIIOUMTEILIO B
PesyIbTare HX daBIOMATH3UPOBAHHOH 00paboTKM MM 9ICKTPOHHOTO I[OMydeHHs. PaGoromarens
YUHTDIBACT THYHbIC KA4eCTBA padOTHHKA. €T0 100pOCOBECTHbI I ) (eKTHBHDI TPYX.

4. JoeTyn K mepeonaibubIvM AAHHBIM

4.1. Buyrpennnii joeryn (nocryn BayTpH YUPEAICHUSL ), ;

4.1.1. [lpaBo noctyna K nepeonaibHbM JAHHBIM COTPYIHHKA UMEIOT:

= JIUPEKTOP YUPEIKICHHSL;

- PYKOBOUTE/IN CTPYKTYPHLIX 110/Ipa3aene i 10 HanpaBieHHIO A TellbHOCTH (AOCTYII K JIHYHEBIM
AQHHLIM TOJABLKO COTPY/IHHKOB CBOCTO HOIpa3eIeH s );

- HPH NICPEBOIC M3 ONHOIO CTPYKTYPHOIO MOApa3jcienus B APYroe, JOCTYII K IHEPCOHATBLHBIM
AQHILIM COTPY THHKQ MOZKET MMETh PYKOBOIMTEIL HOBOIO 1T0Pa3/ie/ICHHUSE

- CaM padOTHHK, HOCHTE/b TaHHbIX: '

- APYUHC COTPYAHMMKE YUPCIKACHIS IIPH BBLITOIHSHHH HMH CBOHX CI1YIKeOHBIX 0043aHOCTEI,

4.1.2. Ilepevens naun, umeronmmx AOCTYIL K IIEPCOHAILHBIM JAHHBIM PaOOTHHKOB, OIpeIessercs
IPHKA30M JHPEKTOpA.

4.2. Buemnuii socryn.

4.2.1. K aucny maccosbix norpeGureneii [ICPCOHATILHBIX JIAHHLIX BHE YUPEIK/IEHHSI MOKHO OTHECTH
HOCYAAPCTBCHILIC H HErOCY1apCTBeHHbBIC ()YHKIHOHAIBHBIC CTPYKTYPbI:

- HAJIOTOBLIC HHCTICKIIHH,

= IPABOOXPAHUTENLULIC OPraibl;

- OpraHbl CTATHCTHKH;

- CTPAxOBbIe AreHTCTBA;

- BOCHKOMATBI;

- Opraubl COUHAILHOTO CTPAXOBAHHSI:



- HICHCHOHHDLIC (pOHIlbIl
- noApasie/IeHHA MYHHUITHTTATBHBIX OPraloB yIIpaBIeHHs.

KOMITeTEHIIHH.

4.2.3. Opranuszaiui, B KOTOPbIC COTPYIHHK MOKET OCYIIECTBIIATH HEPEUHCIICHHS ICHEKHDIX
CPCACTB  (CTPUXOBbIe KOMIAHHH, HCIOCYIApCTBEHHBIC IEHCHOHHDBIC (DOH[BI, OJarOTBOPHTEILHbIE
Oprauu3aliy. KpeJHTHBIC YUPCIKACHHs), MOIYT MOTYUHTH JOCTYN K MEPCOHANBHBIM JAHHBIM
paboTHHKA TOIBKO B CIyYae ero NHChMEHHOTO Pa3pelleHisl.

4.2.4. lpyrue opranusaniu.

Ceenennst 0 paboTAIOIIEM COTPYIHHKE HIIH yiKe YBOTCHHOM MOTYT OBITH PeIOCTABICHBI APYTOil
OpraHu3alii TOJBKO € MHCLMEHHOIO 3alpoca Ha OJIaHKe OpraHu3aiid, ¢ MPHIOKEHHEM KOIIHH
HOTAPHAIbHO 3aBEPEHHOTO 3asiB/IeHHsl palOTHHKA.

llepconaibibie Tanuple COTPYIHUKA MOIYT OBITh 1Pe/IOCTABICHE] POJACTBEHHIKAM HITH WICHAM €r0
CEMBH TOILKO ¢ HHCHMEHHOIO PaspellicHHs CaMOro COTPYIHHKA.

B cayuac pasgopa ObBmias cynpyra (CyHOpyr) HMEIOT [paso OOpaTHTLCS B YUPEHKJIEHHE
[THCEMCHHBIM 3A1IPOCOM 0 pasMmepe 3apadoTHOI IIaThl coTpyuuka 6e3 ero cormacus. (YK P®).

5. 3a1TA NEPCOHAILHBIX TAHHBIX

5.1 o yrpo3oii niin onacHOCTHIO YTpaThl MEPCOHANBHBIX JIAHHBIX TTOHHMACTCS €/MHHYHOE HIIH
KOMIUICKCHOC,  peallbHOC  WIH - [OTCHUMAIbHOE, AKTHBHOE HWIH  I[IACCHBHOE  MPOSBIEHHE
3MOYMLIILICHHBIX  BOBMOJKHOCTCH  BHCITHMX W/IH  BHYTPEHHHX HWCTOYHHKOB YIPO3BI CO3/aBaTh
HCONArONpUSITHEIE  COOBLITHY, OKa3blBaTh AeCTACHIM3MPYIOIIEe BO3JACHCTBHE HA  3alHIAEMYIO
HHPOPMALHIO.

5.2, Puck yrposnl ino0biM  HHQOPMAIHOHHBIM  PecypcaM  CO3/1al0T  CTHUXHITHBIE Oencreus,
IKCTpEMANLHLIE CHTYAMH, TCPPOPUCTHYCCKHE [AeiiCTBHA. aBapHU TEXHMUYECKHX CPEICTB W JIHHMIA
CBA3M, Jpyrue OOBCKTUBHLIC OOCTOATENLCTBA, @ TAKIKS 3aHHTCPECOBAHHBIC H HE3aHHTEPECOBAHHBIC B
BO3HHKHOBEHHHU YI'PO3bI JIHLIA.

5.3. 3ammTa OCPCOHWILHBIX JAMHBIX HPeJICTaBisieT co0oil IKECTKO perj]aMeHTHPOBAHHLLL 1
JAMHAMHYCCKH  TeXHOJIOTHYCCKHIT — npouece,  NpeaynpesIalomuil  HapyIIeHHe  JOCTYIIHOCTH,
[EJIOCTHOCTH, JOCTOBEPHOCTH M KOH(MUIEHIHATEHOCTH NCPCOHATBHBIX JAHHBIX H, B KOHEUIIOM cueTe,
00€CICUHBAIOWNI JIOCTATOYHO HANCKHYIO 0E30MacHOCTh HH(OPMAILH B ITPOLECCe YIIPaBIeHYECKOH
H IPOU3BOJACTBCHHOMN JCATEILHOCTH YUPEIK/IeHHSI.

5.4, 3aumra nepCoHANLHBIN JIAHHBIX PAGOTHHKA OT HENPABOMEPHOTO HMX HCIONB30BAHHS WITH
YTparet josrkaa Opith obecneuena padoTomareneM 3a c4eT ero CpeacTB B TOPAAKE, YCTAHOBICHHOM
(pestepaibHBIM 3AKOHOM. :

5.3, «BHyTpennss 3aumran.

5.1, OCHOBHBIM BHHOBHHKOM HECAHKIHOHHPOBAHHOTO JOCTYINA K INePCOHATBHBIM JIAHHLIM
ABJACTCS, KAK TIPaBUILO, HiepcoHall, paboraromuii ¢ 1oKyMeHTaMu U 0asaMu JAaHHbIX. Permamenraiust
JOCTYNA [EepCoHANa K KOH(pHICHIHAILHLIM CBEJICHHAM, JOKVMEHTAaM H 0a3aM JaHHBIX BXOIUT B
HHCIIO OCHOBHBIX  HALIPABICHHH OPraHu3alHoHHoll 3allNThl HH(GOPMAIMH W IpeHa3HAuYeHA JUls
pasrpaluveHnd NOIHOMOUMH MEKILY PYKOBOAHTEAMH H CHCLHATHCTAMH Y YPEsKIe UL

5.5.2. Jlust oGecniedenust BHY TPEHHEH 3alLUTBl HEPCOHAILHLIX JAHHBIX PAGOTHHKOB HEOOXOUMO
codimoalb psii1 Mep:

o
S

h

- OIPAHMYCHHC H perIaMeHTald cocTaBa padoTHHKOB, (YHKIHOHAIBHBIEC 00S3aHHOCTH KOTOPBIX
TpeOyIOT KOH(pHACHIMAILHBIX AN

- CTporoe n3dmparelbHoe 0 000CHOBAHHOE paclpejielietiie 10KYMEHTOB i HH(OPMALIHHT MEIKILY
pabOTHUKAMHE;

- pauHOHAILHOC pasMelletie padounx MecT pabOTHHKOB, I[IPH KOTOPOM HCKIIIOYATIOCH Obl
OCCKOHTPO/ILHOE HCHOL30BAHNE 3alIHIACMO] HH(OPMALHIL;

- sHaHue  padOTHHKOM  TPeOOBAHHI  HOPMATHBHO-MCTOMMYCCKHX JOKYMCHTOB [0  3aILlHTe
HHGOPMALHH 1 COXpAHEHHH TaiiHbI;

- HIHYHe  HEOOXOJMMBIX  YCHOBHH B HOMEIICHHH Ul palOThl ¢ KOR(QUICHIHAIBHBIM
JOKYMeHTaMH U 0azaMul JalHbIX;



- OHPCIACIICHHC M perjlaMeHTalus cOCTaBa padOTHHKOB, HMEIOIINX TpaBo JocTyna (BXoaa) B
HOMEUICHHEC, B KOTOPOM HAXOAHTCs! BLIMHCIHTEIBHAS TEXHHUKA;

- OpraHu3alus NOpsaaIKa Y HHUTOKEHHST HH(OPMAIHH;

- CBOCBPEMEHHOC BBLABIEHHE HapylleHus TpeboBaHMH paspellUTeNbHON CHCTEMBI JOCTYIA
PabOTHUKAMM 110J1pa3ICICHHSL:

- BOCHOMTATCNBHAs M pasbACHHTEeNbHAS paboTa ¢ COTPYAHHKAMH  TOJAPA3JCNEHHS 110
OPCAYTIPCHICHHIO YTPATHI IICHHLIX CBE/ICHHIT TPH padoTe ¢ KOH(UIeHIHATLHBIME JOKYMEHTAMH;

- HC JIOMYCKAcTCs BbIAYa JTHYHBIX JIe] COTPYIHHKOB Ha paboune MecTa pyKOBOIHTENEH. HHqHue
Aeia MOTYT BLULABATBCA HA paboune MecTa TOIBKO IeHEPAILHOMY AHPEKTOpY. paBOTHHKAM OTAeNa
HEPCOHAIA U B HCRIOIHTCILHBIX CITyYasX. HO MICBMEHHOMY Pa3pelleH IO MeHePalLHOro AHPeKTOpa,
- PYKOBOZHTEMIO CTPYKTYPHOTO NOAPAs3/le/leHHs. (HApUMeEp, TpH NOJrOTOBKE MATEpPHANOB UL
arrectali paboTHHEKA).

5.5.3. 3aluTa NepCOHATBHBIX JaHHBIX COTPY/HHKA HA SIICKTPOHHBIX HOCHTE/ISX,

Bee maniu, conepikaiine nepeonanisible aHHbIC COTPYIHUKA, J0JEKHBI GBITh 3AIHIIEHb] napoJieM,
KOTOPBI COOOULUETCH PYKOBOIHTENO CITy;KObI VIIPABIEHHS! EPCOHAIOM 1 PYKOBOIMTENIO Iy KOBI
HH(QOPMAIHOHHEBIX TEXHOJIOIHI.

5.6. «BHeuusia sammray.

5.6, Jlust sammtel  KOHQUACHIMATLHON  HHGOPMALHH  CO3TAI0TCS LeJleHAIpaBIeHHble
HCOMATOUPHATHBIC  YCIOBHA M TPYAHOIPEOAOMHMBIE NPEISITCTBHS UT  JIMIA, IBITAIOIErocs
COBEPIIHTL  HCCAHKIMOUHPOBAHHbIN J0CTYN W ornazcuue uHpopmanueil. Llenbio u pesynsraTom
HCCANKIHOHUPOBAHLIOLO 10CTYIIA K HHPOPMALIOHHBIM Pecypcanr MOzKeT ObITh HE TOMBKO OBJIAZCHHE
HCHHLIME - CBEICHHAMH W HX HCHOJIB30BAlMC. HO M HX BHIOH3MEHEHHE, VIHYTOKEHHE, BHCCEHMHE
BHPYCA. TI0/IMCHA. (aTbCHPHRAILMS CO/ICPIKANNS PEKBH3HTOB HOKYMEHTA 1 JIp.

5.0.2. 1ot HOCTOPOHHIM AHIOM TOHUMAETCS MOG0e M0, HE HMElolee HCITOCPE/ICTRBEHHOI'O
OTHOMICHHA K ACSTCALHOCTH  VUPCIK/ACHHS, [OCCTHTE/H. PAabOTHHKH JPYTHX OpraHH3alHOHHEIX
cIpyK1yp. ITlocroponnue nuua ne AOWKHBI 3HATh paclpecicHHe (Gynxuuii, paboyne upoueccel,
TCXHOJIOTHIO  COCTAB/ICHHA, O(QOPMICHHS, BCJCHHMSL M XpaHEHHsS JIOKYMEHTOB, Hel H pabounx
MATCPHAIOB B 0TI [EPCOHaIA.

5.0.3. Jlas olecnieueHust BHELIHEH 3alUTLl HCPCOHANBHBIX JAHHBIX COTPYAHHKOB HEOOXO0IHMO
cobmoaTh psij1 Mep:

- HOPAIOK IPHCMA. ydeTd H KOHTPOJLSE JICHTENILHOCTH [TOCCTHTEICIH

= NPOILYCKHOH PEKUM YUPEIKIACHHSI:

YUCT U HOPAA0K BBLAAYH Y10CTOBECPCHHIT:

TCXHHYCCKHME CPEJICTBA OXPAHLL, CHIHAIH3ALHH;

TOPALOK OXPAHBI TCPPUTOPHH, 31AHHI, IOMEMICHHIT, TPAHCIOPTHBIX CPE/ICTB;

[peOOBANIs K 301 Te HH(OPMAIIIH [PH HHTEPBLIOHPOBALNH H cOOeCe 10BANTIX.

7. Bee smua, CBS3aHHBIE ¢ HOJNyueHHeM, 00palOTKON H 3almuToil NEPCOHAIBHBIX JIAHHbIX,
0Os13aHbI 110/U1MCATE 0053aTeILCTBO O HePA3TIALICHIH NePCOHAILHLIX JJAHHBIX PA0OTHHKOB.

5.8. 1o BO3MOKHOCTH, HepCoHabible TAHHbIE 003/ IHUMBAIOTCS.

5.9. Kpome Mep 3ammiThl  NEpPCOHAILHBIX  MaHHbIX. YCTAHOBJICHHEIX  3aKOHOJIATEILCTBOM,
pabotoateiu, paOTHHKH H WX [PCACTABUTETH MOTYT BBIPAOATLIBATL COBMECTHBIE MEPL! 3allHThI
[IEPCOHATLHBIX JIAHHBIX paOOTHHKOB. .
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0. [pasa u ods3axuocru padornnra

0.1. 3axperuienne npas paGoTHHKA, PErIAMEHTHPYIOLIHX 3AMHTY ero HepecoHALHBIX JaHHBIX,
00CCICUNBACT COXPAHHOCTD [10JIHOM 1 TOUH O HH(pOPMALIHI O HEM.

0.2. PabOTHUKH M HX DPCACTABUTENH HOIKHBL OLITH 03HAKOMIICHDI 110J1 PACIHCKY C JTOKYMEHTAMHU
YAPCACHIA. y CTAHABIMBAIOIHME TOPA/10K 00padoTKH HePCOHANBLULIX JANHBIX PaCOTHIKOB, 4 TAKiKe
00 X npaBax 1 0043aHHOCTAN B 9TOI 061aCTH.

6.3. B neaax 3aliHThl NepCOHATBUBIX JIAHHBIX, XpaHsuXcst y padorogarelisi, pabOTHHK HMEST
IpaBo:

- TpedOBATEL HCKIIOUCHHS HJIH HCIPABACHUS HEBEPHDIX HIIH HEMOHbIX MePCOHANILHBIX TaHHBIX;

- Ha CBOOOMHLIT OeCIUIATHERI JAOCTYII K CBOHM MePCOHAILHLIM JAHIBIM. BK/IIOUYAL paBo Ha
HOJIYUCHHC KOMIH JH000I 3aluCcH, cotepsKkaliel NepecoHalIbHbIe IalHble:



- [EpeoHdIbHbIC JAHHBIC OICHOYHOIO Xapakrepa IOMNOJHHTH 3asBICHHEM, BBIPAKAIOUIHM €TI0
CL)GC'I‘BCHH}. O TOURY 3pCHHA.

- OUPEJICJIATE CBOMX TIPEICTaBUTEIICH UL 3aLHThl CBOHUX IIEPCOHATBHEBIX TAHHBIX;

- Hd COXPAHCHHE H 3aIHUTY CBOEH THUYHOH U ceMeliHOoH Taiib.

6.4. PaboTHuk 00s3an:

- nepefasaTn  paboTOATENIO MM €0 NPEACTABHTENIO  KOMIUIEKC — JOCTOBEPHEIX,
JIOKYMCHTHPOBAHHBIX [IEPCOHATBLHBIX JIAHHBIX, COCTAB KOTOPBIX YCTAHOBJIEH TPYIOBLIM KOIEKCOM
P®:

- CBOEBPEMEHHO c0001aTh padoTo1aTe o 00 H3MEHEHHH CBOUX TIEPCOHAIBHBIX JIAHIIBIX.

60.5. PaGotHuky crasr paboToiatels B H3BECTHOCTD 00 W3MeHeHHH (aMMIIHH, HMCHH, OTYECTBA,
JAATBL POMACHHA, YTO MOayvyaeT OTpaXKeHHe B 'I']J}‘,'.I()BOFI KHHYKKC Ha OCHOBaHHH [Ipe/ICTaBICHHBIX
aoxymentos.  Ilpn  HeoOxoammoctn  msmenmoTes  gaunsie o0 obpasoBanum, 1pod)eccHiL,
CHCHHATBHOCTH, IPHCBOCHHH HOBOIO paspsiia H Ip.

0.0. B memax sawmtbl 4acTHOI SKH3HH, JTHYHOH W ceMeliHoii Taifnbl paCOTHHKH HE NOIGKHBI
OTKU3BIBATLCA OT CBOCrO npasa Ha 00padoTKy HNepeOHANLHBIN JAHHBIX TOJBKO € HX COIJIACHS,
HOCKOJIBKY 9TO MOZKET IIOBICUDL HNPHYHIICHHE MOPaJIbHOIO, MATCpHAILHOTO Bpeaa.

7. OTBETCTBEHNOCTD 30 PA3IIANICHHE KOUDIICHIAILHOI nndgopyMannn, cBsI3annoii ¢
HEePCOHAIbLHBIMH JAHHBIMI

7.1 Hepconanbuas  OTBETCTBEHHOCTL — OJHO W3 INABHBIX TpeOOBaHMIl K OPraHH3aIlNH
(pYHKLMOHUPOBAHMS  CHCTEMBL 3ALUMTLL  [EPCONAIBHOI  nudopManuu 1 06s3aTeIBHOE  YCIIOBHE
obecneveHns PPEKTUBHOCTH YTOIT CHCTEMDI.

7.2, I0puandeckue U QU3HUECKHE THLA, B COOTBETCTBHH CO CBOMMHE ITOJHOMOUMSIMH BIATCIONLHE
HHpoOpMAICH 0 TpasiaHax, HOJYUYaIOWe H HCHONb3YIOMHE ¢, HEeCYT OTBETCTBEHHOCTH B
COOTBETCIBHU € 3aKOHOAATEIBCTBOM Poccniickoii @enepatuu 3a HapylLICHHE PEKHMa 3alLUThL
00padoTKH N NOPSIIKA HCILOIL30BAHMS 3TOH HHPOPMALHH.

7.3. PykoBomurens, paspemiaioniil 10Tyl cOTPYIHIKA K KOHQUACHIHANLHOMY JIOKYMEHTY, HECeT
[EPCOHAILHYIO OTBETCTBEHHOCTD 34 JIAHHOE pazpelleHue,

7.4, Kaz/plit COTPYIHEK YUpeaCHist, 10/ 1y4alouii st pabo sl KOHQUICHIHANLHBIH JIOKYMEHT,
HCCCT  CAMHONMYHYIO  OTBCTCTBCHHOCTBH 3@  COXPAHHOCTh HOCHTENSS W KOH(PHACHIHAILHOCTE
HH(pOPMALLHL,

7.5. Jluna. BHHOBHBIC B HapyMICHHH HOPM, PErYJIMPYIOWNAX MHoJdyueHHe, o0paloTKy H 3ammTy
NCPCOHAILHBIX TAHHBIX PAOOTHHKA, HECYT AMCHHIUIMHAPHYIO, @JMHHHCTPATHBHYIO, [PakIaHCKO-
IPABOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHU € (Pe/IepaTbHBIMH 3aKOHAMH,

7.5.1. 3a HEHCHOAHCHHE WM HEHAUICIKALIEE HCHOMHEHHE PA0OTHHKOM 110 €r0 BHHE BO3IOKCHHBIX
Ha  Hero o0s3aHuocteill 110 COOMOJIEHMIO  YCTAHOBICHHOTO TMOpsiKa paboTLI €O CBEeICHHsMH
KOH(QUACHIMANLHOIO XapakTepa paforoare/b BIPABE NMPHMEHATH [PeAYCMOTpeHHBIC TpyaoBbM
Konexcom JincHnILIMHAPHbIE B3BLICKAHMHSI.

7.5.2. JlomkHocTHpIe auua. B 00S3aHHOCTE KOTOPBIX BXOJMT BeJeHHe NEPCOHAILHBIX IAIIBIX
COTPYARHKA, 00s3anbl O0CCHEUNTh  KAAJIOMY BO3MOKHOCTL O3HAKOMICHHSL C JOKYMEHTAMH M
MATCPHAIAMH,  HEMOCPE/ICTBCHHO  3QTPArHBAIOIMMYE  €T0  [IpaBa M cBOJOABL, €CIH HHOE He
NPe/lyCMOTPEHO 3aK0HOM. Herpasomepuniii oTka3s B HpeaocTaBieHi cOOPAHHLIX B YCTAHOBIEHHOM
HOPAIKE JIOKYMEHTOB, JIHOO [HECBOCBPEMEHHOE MPCIOCTABICHHE TAKHX JOKYMCHTOB MM HHOIf
HHpOPMAlME B CJAYUAAX, [IPEIYCMOTPEHHBIX 3aKOHOM., NGO NpPeloCTABICHHE HENONHON Il
3ABCAOMO JIOIKHOT HHPOPMALHK — BIeYeT HAJI0MKEHHE Hi A0JUKHOCTHBIX ML &MHHHCTPATHBHOIO
wipada B pasvepe, onpedeisemom Kogekcom 06 aaMuHuCTpatuBHBIX HPABOHAPY LICHUSX.

7.5.3. B cootsercrsun ¢ [pancianckuym Kogexcom uia, HE3aKOHHBIME METOAAMH IONYYHBLIHE
HHQOPMALLAIO, COCTABIAIONVIO ¢y7KeOHYI0 TaliHy, 00S3aHbl BO3MECTHTh NPHUMHEHHLIE YOBITKH,
NpHYCM Takast jKe 0043aHHOCTb BO3IAracTest i Ha padOTHHKOB.

7.5.4. VronoBuas OTBETCTBCHHOCTL 38 HAPYLICHHE HENPUKOCHOBEHHOCTH YACTHOM KH3HH (B TOM
HHCIe  HE3aKOHHOC  coOupallie WM pacnpocTpaHende CBeAeHHil O uacTHOH KH3HM  JIILA.
COCTABIIAIOLICTO €TI0 JIMMHYIO WM CeMEIHYI0 Taliy, 0¢3 ¢ro Ccoracus), HEIPaBOMEPHBI MoCTyll K
OXPAACMOIT 3AKOHOM  KOMIBIOTEPHOH HI(OPMAIMK, HCIPABOMEPHBIT OTKA3 B 11PEIOCTABICHIH
COOpalHbIN B YCTAHOBICHHOM HOPSIKE JOKYMEHTOB H CBEACHMIL (€C/IH TH JCHEs HPHYHHHITH Bpes



IpasaM M 3dKOHHBLIM  HHTepecaM l‘pﬁ)l(,'.lﬂ![). COBCPUICHHBIE JIHIIOM C HCITOJIB30BAHUEM CBOCIO
CAyKeOHOro MOJIOKeH s HakaszbBacTes wrpadon, 1udo JIMLICHHEM [IpaBa 3aHHMATh OMPE/ICICHHbIE
JIOJKHOCTH HIIM 3aHHMATLCS ONpe/ie/leHHOM JesTeNbHocThio, b0 apectoM B coorseTcTBud ¢ YK
P®.

7.6. HenpasoMepHOCTD ASATEALHOCTH OPraHOB rOCY/IapCTBEHHOH BIACTH H Oprannsauuii no coopy
M HCTIOINB30BAHMIO TICPCOHANIBHBIX JAHHBIX MOKET ObITh yCTaloOBICHA B cy1e0HOM HOpSIAKe.



